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IMPORTANT

Do not submit your USCIS online application until
your immigration advisor (DSO) has reviewed and
approved your Form 1-765 Draft Summary,and
you have received a STEM Exiension 1-20 showing
your STEM Extension recommendation on page 2.




Common Mistakes to Avoid

» Submitting an online application if you already filed @
paper one

» Not including a signed new OPT [-20

» Uploading the wrong file types or naming files
Incorrectly

» Password protecting or encrypting your files
» Submitting your application with something missing

Don’t get denied; follow the guide!



To Prep:

Have items saved & ready to upload. Each document should be smaller than 6 MB.

>

Scan your Photo (2 in x 2 in dimension). See the Department of State website for
detailed information. To obtain a digital file of your passport photo, contact your local
Walgreens Photo Center to inquire if they will take Passport photos and give you the
digital file in one of the formats below on a flash drive.

» Color, Max 6 MB
» Test it with DOS Photo Tool
» Save as PNG or JPG - File name: PhotoLASTNAME
Scan I-94
» Save as PDF - File Name: i94LASTNAME
Scan Passport Bio Page
» Save as PDF (in color) - File Name: PassportLASTNAME
If you’ve applied for OPT before...
» Also scan and save a color PDF of your previous EAD - File Name: EADLASTNAME
Have a credit or debit card ready to pay the $470 fee online



https://travel.state.gov/content/travel/en/passports/requirements/photos.html

Your USCIS Account S———
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nd ation

Forms News Citizenship Green Ca Laws Tools

Home > File Online

> If you filed a paper application for Post- Ft onine File Online
Completion OPT, create a USCIS account: MM gt srin s s v s b o 15

Online i
g our secure . mistakes,
and pay your ine. e are just a few of the many benefits ine o . We are
constantly expanding our online services to better support you.

ur application and start exploring all of our online

1) Visit: https://www.uscis.gov/file-online B O i

2) Select “How to Create a USCIS Online Account” [N

3) Watch the video: “How to Create a USCIS " =
Online Account” for detailed instructions on — " | -

how to set up your personal account. Topics

Forms News Citizenship Green Card Laws Tools

Home > File Online > How to Create a USCIS Online Account

How to Create a USCIS Online Account | USCIS s How to Create a USCIS Online Account

Forms Available to File
orine

Benefits of a USCIS
Online Account

H = H This page provides step-by-step information on how to create a USCIS online account. Once you have
> yo U q p p I e o n I n e o r OS = o m p e I o n ’ o g an account, you will be able to file forms and pay fees from your computer, phone, or tablet. To learn

How to Create a more, visit the Benefits of a USCIS Online Account page.

USCIS Online Account

in 1'0 your eXiSfing USCIS qCCOUITl'. U} How to Create a USCIS Online Account o-- 2l

Attorneys and N Watch later  Share
Accredited
Representatives

Tips for Filing Forms
Online

Watch on S8 VanTuho


https://www.uscis.gov/file-online
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

Finish your account setup to begin

> Select My USCIS
» Then select Account Type
» Finally, select File a Form Online

o Account Type

Services

Welcome to your USCIS Account

Select what you want to do on n benefit
r further gui

Editing your profile includes email,
5 password, phone number, security
Edit My Profile questions, two-step verification and

backup code.

Login to a USCIS Service

Apply for immigration benefits, find
ools and resources to assist in

o
ZANeS preparstion for naturslizetion, and

Jsearch for doctors in your local
ommunity.

Submit, manage and receive Freedom
of Information Act (FOIA) requests.

Confirm your records for employment

. eligibility, track E-Verify or Self-Check
m yE-Ve r|fy s oLy vy

by locking your Sociel Security

Desortment of

U.S. Citizenship
and Immigration

Services © My Account My Account =

Welcome To Your USCIS Account

Select What You Want To Do

B a

. % Enter a representative
File a form online

115, Citizenship and
Immigeation Services

Resources v Sign Out

Verify your identity




File a Form

» Select Application for Employment Authorization (1-765)
» Then click on Next

U Citlrens
and Immigr

Select the form you want to file online.
Application to Replace Permanent Resident Card (1-90)

Request for a Hearing on a Decision in Naturalization Proceedings
(N-336)

Application for Naturalization (N-400)

Application for Replacement Naturalization/Citizenship Document
(N-565)

Application for Certificate of Citizenship (N-600)

r case online

Application for Citizenshi e of Certificate Under

LA

¥ Respond to requests for information

Only certain F-3

onfioe, This in

o Slding 3 Gegree in science
Y, Enpineenng, of mathematics) - {¢/{3}{C) elipibty Category.
Sley CALE RGeS, YOU Mus

Petition for Alien Relative (1-130)

Application To Extend/Change Nonimmigrant Status (1-539)




Paperwork Reduction Act

» Select Start

Note: Your application will
auto save a draft as you go
through, but the draft will

delete if you don’'t make
changes within 30 days.

An agency may not conduct or sponsor an information collection, and a p:
required to respond to a collection of information, ur itdi currentl
Management and Budg
estimated at 4 hours perr
jing instructions, gathering the required document: ion, completing
e application, preparing statements, attaching necessary documentation, and submitting
the application. The collection of biometrics is estimated to require 1 hour and 10 minuts
The public reporting burden for the collection of information for Form I-765WS is estimated
at 30 minutes per response, including the time for rev gins ons, gathering the
required docui tation and information, completing the application, p ing statements,
attaching necessary documentation, and submitting the applic Send comments
this burden estimate or any other aspect of this collection of information, including

U.S. Citizenship and Immi
Office of Policy and Strate,
5900 Capital G.

Camp Springs, MD 20588-

Do not mail your completed I-765 application to this address.

Security Reminder

If you do not work on your application for more than 30 days, we will
delete your data in order to prevent storing personal information
indefinitely.




Getting Started

» What is your eligibility categorye
> Select (C)(3)(C) STEM Extension

U.S. Citizenship
and Immigration
Services My Account =  Resg

What is your degree?

ST List your STEM eligible major
Employment Authorization
What is your eligibility category? & degree Ievel

Getting Started
Basis of eligibility

Reason for applying What is your employer's name as listed in
Preparer and interpreter E-Veri f'j?

information care ’
your application may be denied.

About You

List your employer’'s name

Evidence

o X (c)(3)(C) STEM Extension
Additional Information

Review and Submit

What is your employer's E-Verify company
identification number or a valid E-Verify cli
company identification number?

List the 5 - 7 digit number
here. Note that this IS NOT
the same thing as the
Employer Identification
Number (EIN) that is required
on the Form |-983.




Getting Started

What is your reason for applying?

Initial permission to accept employment

Select Renewal of permission to accept employment
Replacement of lost, stolen, or damaged employment

authorization document or correction of my
employment authorization document NOT DUE to US
Citizenship and Immigration Services error

® Renewal of permission to accept employment

|s someone assisting you with completing this
application?

Have you previously filed Form [-7657
youp y Yes

® VYes

No

select No — KON

(unless an
attorney or
interpreter is
helping you; then
select Yes)




About You

What is your current legal name? 1-765, Application for

Employment Authorization

Y What is your current legal name?
Use name exactly as it is shown on your Passport

Your current legal name is the name on your birth certificate, unless it
changed after birth by a legal action such as marriage or court order. Do

Type Full Family Name (Last name) in ALL CAPS i Hotprovdeiang icknameshees.

Getting Started

. . i L.  irrame Given name (first name) Middle name
Type Full Given Name (include middle name if it shows as t
part of your Given Name on your passport) Your contact information Eirst Name

Describe yourself Family name (last name)

Always include your
When and where you were born LAST NAME middle name with your
Type Country Code Passport No given name unless your

3 IND F7823033 Yourimmigrationinformation passport specifically has

Sumame o) . 4 a line titled “Middle name’
DEDHIA Family Name Other information

Given Names

BHAVIKA JITEN Given Names -
Evidence

NetionaiRy Date of Birth Have you used any other names since birth?

INDIAN ornine Additional Information
" . - - a atio Other names used may include nicknames, aliases and maiden names.

Place of Birth
ORE KARNATAKA

Place of Insue

Review and Submit
Select “No” unless you've

had a legal document
under another name. i.e.

P<INDDEHDHIA<<BHAVIKA JITEN<<<<<<<<<c<c<€<<<c<<< panSpOtrt, social security
] carq, etc.
F7823033<DIND7301171F1605022<<<<<c<<<cc<<<<<<<<<

Date of lssue Date of Expiry

Yes
02/08/2008 02082017
O

Family Name Given Names




About You

How may we contact you?

nt mailing address the same as
cal address?

|-765, Application for
Employment Authorization

How may we contact you? SeleCT YeS (Un|eSS YOU
Daytme teephone number use the ISSS address)

Yfour nzme Mobile telephone number (if any)

Your contact information This is the == ytime telephone number.

Diescribe yourself

Wh A whare y = b
=nan re you were barn Ermail address

Your immigration information

Otherinformetion

Evidence

Additional Information

What is your current U

Review and Submit

incore of name G amy) » We recommend using your own
address, but if you will be moving  —
or have had issues receiving mail, _

you may use the ISSS address. ——
Address line2

Apartmen

Address line 1

City or town ZIP code

, unit, or floor

City or town State ZIP code




About You

> Fill out your biographical information throughout —
this section of the application. e
» Click Next to confinue.

What is your city, town, or village of birth?

Getting Started

About You

I-765, Application for Your name

Your contact information

Employment Authorization

Describe yoursalf What is your state or province of birth?

What is your gender?
When and where you were

Getting Started

born

® Male

Female

About You Your immigration information
. Other infermation
Your name
Your contact information Evidence

What is your country of birth?
Describe yourself Additional Information -

Review and Submit

What is your marital status?

When and where you were born United States

Your immigration information

® Single

Other infarmation

Married

- Divorced
Evidence What is your date of birth?

Additional Information Widowed
AR A
Review and Submit MM/DD/YYYY




What is your country of citizenship or

About You

» Use your |-94 to fill out your immigration information [
in this section

+ Add country If you hold passports from more than
' one country, click add country.

To view and print your [-94 go to:
hitps://i24.cbp.dhs.gov

s U.S. Customs and Border Protection

Securing Amerioa’'s Bovders

SAMPLE

EwsrationDale 11500094

Admission {I-94) Number Retrieval

What is your Form 1-94 Arrival-Departure Record
Number (if any)?

Admission {194} Record Number: 46119314110

Admit Untll Date (MMDDYYYY) Find this information in

the “Travel History”
section of the i-94
Date of arrival website:

When did you last arrive in the United States?
Detalls provided on Admksion #84) form:

List your arrival date, place of arrival, and status at arrival.

Famity Nemes: Doe

S e SAMPLE
Birth Date (MMDOYYYY & 01021873

Passport Number: 1G4249033

MM/DD/YYYY

Place of arrival

Passpont Courtry of Issumece China Your status at last

arrival should be “F-1

Status at last arrival student” unless you've
completed a Form 1-539
Change of Status with
USCIS since your last
entry.

Most Recent Date of Entey (MMDOYYYY): 03020102
Class of Advmission:

) HE bege atar dng e sdriassion srocees. An shen byadd iy somtied o pxcled rtothe U S 1 no lonoer
TR A ted) 19 ok 1) pOsieetn 01 & prepreted Forre 04 Asersod of smsaon prnied bae e CRP watssd e consbiubes 3 lads i recara !
admizdon See SCFR §1 4
P> it an eyiover, locad, state or leceral agency reguests S0 Fson Tl on, Sresent your ad isoion (34) nTbeT Aong Wi any
S ONG BGLEed COCLN BNt S PRepted Dy TGl DYREN OF SOty

> Nate: Forsecunty 1easgns, we recoryrend that you o your braweer 3ter you hane fnished retneing your |88 nurer



https://i94.cbp.dhs.gov/
https://i94.cbp.dhs.gov/I94/#/history-search

About You

What is the passport number of your most
recently issued passport?

87654321

What is your travel document number (if any)?

What is the expiration date of your passport or
travel document?

09/23/2027

What country issued your passport or travel
document?

Norway

What is your current immigration status or
category?

F1- Student, Academic Or Language Program.

What is your Student and Exchange Visitor
Information System (SEVIS) Number (if any)?

Use the "Additional Information™ section to include all previously used
SEVIS numbers,

N- 0012345678




About You

Getting Started

About You
Your neme
Your contact information
Describe yourself
When and where you wern= bom
¥our immigretion informetion

Other information

Evidence
Additional Information

Review and Submit

What is your A-Number?

| do not have or know my A-Number.

H_

What is your USCIS Online Account Number?

Providing your unigue USCIS Online Account Number (OAN) helps us

manage your acoount. You may already have an OAN ifyou p Ly

forms and received an Account Access Notice inthe
AM at the top of the notice; it is not the same as
an A-Number.

| do not have or know my USCIS Online Account Mumber.

This is the
SNGIN
number on
the front of
your EAD
card

Has the Social Security Administration (S5A)
ever officially issued a Social Security card to
you?

@® Ves

No

What is your Social Security number (if known)?

Do you want the SSA to issue you a Social
Security card?

® No




Evidence Section

Prepare to upload your saved documents. Pay aftention to type, size and naming requirements
listed under “File Requirement”.

Save each evidence document file with a standard file name. Ex: “PhotolLasthame”, “Form I-
94Lasthame”

ation for
yment Authorization

2 X2 Photo Of You

r photograph of yourself thet me

About You

Evidence

2 x 2 photo of you

Farm -84 Employment Authorization

Cocument
Employment Authorization
Form I-20
Diocument

File requirements College degree
Farm 1-20
Clear and resdable

Institution eccreditation File requiremen

College degre=
Clear and resdable

Institution accreditation Additicnal Information

fyourd menis are in a foreign lenguage, uploed & full English translation

R w and Submit
and the translstor i with el d ment.

Additional Information
pericds, hyphens,

Review and Submit

Choose or drop files here i




Evidence Section

Save each Evidence document file with a standard file name. Ex: “EADLastname”’,
“STEMOPTI-20Lastname”

Do not upload this

Employment Authorization Document Or document before

I-20, Certificate Of Eligibility For Nonimmigrant

Government 1D

Upload & copy of your last Emplayment Authorizetion document (EAD) [frant and

povernment-issusd identi LT

name, and date of birth; s birth certificate with photo

consulsts; or & nationel |0 document with photo andfor fingerprint. The identity
document photocopy must clearly show your faciel features and contain your

biographicel information.

File requirements

® Clear and readeble
Accepbed fil= formats: JPG, JPEG, PDF, TIF, or TIFF
Mo encrypted or peassword-protected files

fyour documents are in a foreign language, upload & full English translstion

and the translstor's certification with sach originel document.

focepted charecters English l=tiers, numbers, spaces, pericds, hyphens,

underscores, and parentheses

Meximum size: GMB per file

Choose or drop files here to upload

Student Status

File requirements
Clear and reedable
pied fil= formats: JP
Mo encrypted or pesswrord-protect=d files

fyourdocuments arein a foreign language, upload & full English translation

snd tha translstor's certificstion with esc
lpload no more than five documents st s time

=d fil= neme charecters: English l=tters, numbers, spaces, periods,

hyphens, underscores, and parentheses

Maximum size: GMEB par file

Choose or drop files here to upload

submitting your
draft 1-765 to your
immigration
adyvisor.

You must upload
an |-20 with a STEM
Extension Request
provided by your
immigration
advisor.

Failure to upload a
new 1-20 will result
in a denial of your
STEM Extension

application.




Evidence Section

Save each Evidence document file with a standard file name. Ex:
“DiplomalLastname”, “TranscriptLastname”

I-765, Application for

Employment Authorization - CO”ege Degree
e > Upload a copy of your diploma or official
o transcript showing degree completion. Your
ez shmatyon e degree program must be listed on the STEM
: i | Designated Degree Program List.

Employment Authorizaticn

About You

Document
Farm |-20
College degree

Institution sccreditation
Choose or drop files here to upload

Additional Information

Review and Submit



https://www.ice.gov/sites/default/files/documents/stem-list.pdf

Evidence Section

I-765, Application for
Employment Authorization

Institution Accreditation

Getting Started Hel

e Institution Accreditation
o2 prte ety > IMPORTANT: Do not complete this section
- unless you are applying for your STEM OPT
esarer Extension based on a previously earned

STEM degree from an institution other than
—— SIUE. If this is the case, contact your
insitution sccretton Immigration advisor for further guidance.

Choose or drop filez here to upload

Form |20

Additional Information

Review and Submit




Additional Information

I-765, Application for

Employment Authorization

il Informmati Typically, there is no additional information
dditional Information . . )
Getting Started Fy .__E-:|t-:-pr-:-'.'iu:le;an'_-.-'au:l-::liti-:-nal.in'r'-:-rrnati-:-nf-:-ran',' i needed In Thls SeCTlon.

in this form, enter it into the space below. You
About You shy clude t ionz that you are referenci

) . you may lesve
Evidence

Additional Information
+ Add a response

Additional information

Review and Submit




Review and Submit Section

I-765, Application for
Employment
Authorization

Getting Started
About You
Evidence

Additional Information

Review and Submit

Review your application

Check your application before you submit

Please review your application and check it for accuracy and completeness
hefore you submit it.

We encourage you to provide as many responses as you can throughout the
application. Missing or incomplete information may slow down the review
process after you submit your application.

You can return to this page to review your application as many times as you
want before you submit it.

Your fee

I @ Your form filing fee is: $470

Refund Policy: USCIS does not refund fees, regardless of any action we
take on your application, petition or request, or how long USCIS takes to
reach a decision. By continuing this transaction, you acknowledge that you
must submit fees in the exact amount and that you are paying the fees for a
government service.

Review Your Application

Correct any errors before
moving on to the application
summary.




Review and Submit Section

Application Summary
IMPORTANT: DO NOT SUBMIT YOUR APPLICATION YET!!!

» Review your application summary for accuracy and make any necessary corrections.

> Next click “View Draft Snapshot” download and save the document as a .pdf file
as “Form |I-765lasthame”.

> Your immigration advisor will review the document and issue your new OPT STEM 1-20 BEFORE
you may submit your application.

I-765, Application for
Employment Authorization

Review the I-765 form information

Getting Started Here is a summary of all the information you provided in your application.

About You
Evidence
Additional Information
We also prepared a draft case snapshot with your responses, which you can download below.
Review and Submit
[& View draft snapshot

Rewview your application

Your application summary

Getting Started

Your statement



Request your STEM Extension 1-20

» Complete STEM OPT Exiension Application and
upload the following:

» Diploma or franscript showing degree
completion

» Form |-983 for each employer you will be working
for while on your STEM Extension

» Draft PDF of online I-765



https://siue.co1.qualtrics.com/jfe/form/SV_1zRHJ6zfB6RoOMu
https://www.ice.gov/doclib/sevis/pdf/i983.pdf

What to Expect Next

> After your Immigration Advisor reviews and recommends your OPT STEM Extension in SEVIS,
you Will receive an OPT STEM Extension 1-20 via SIUE email.

» Processing time for a STEM OPT |-20 after you have submitted your Draft Summary to ISSS is 2-3
business days.

» After you have received your STEM OPT I-20, review it for accuracy, print and sign it, then
save it as “STEMOPTI-20Lasthname”. Return to your online application and upload it in the
“Evidence>Form [-20 section”.

» Go to “Review and Submit”

» Select the statement box and select “*Next” to submit your STEM OPT Application.

I-765, Application for
Employment Authorization

Applicant's statement
Getting Started You must read and agree to the statement below.
About You
Evidence

Additional Information

Review and Submit




